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DATE RANGE OF THIS IDP
TO
I understand successful completion of training with demonstrated competence in the prescribed time period is a job requirement
TITLE
CLOCK HOURS
DATE COMPLETED
EMPLOYEE INITIALS
TRAINER INITIALS
1. Child/Youth, Program and Families        
Child/Youth Growth and Development Review
Program Practices/Activity Planning/Curriculum/Implementation Review
Inclusion
Appropriate Touch, Guidance and Discipline
Observation of a Classroom
Name of Classroom:______________________________________
Observation of a Youth/Child
Ethics/Professional Behavior in the Workplace
Parent Involvement/Working with Parents
2. Accountability, Safety, Fire, Nutrition and Health Procedures
Accountability for Children/Youth Review
CPR (Infant / Child / Adult) (Class every 2 years)Date Competency Assessment Due:______________
Date Class Due:______________________________
Pediatric First Aid (Class every 2 years)Date Competency Assessment Due:______________ 
Date Class Due:______________________________
Medication Administration 
(including Rescue Medications)
Recognition of Illness / Healthy Practices / Communicable Diseases and Health Hazards (Class every 3 years)Date Competency Assessment Due:______________ 
Date Class Due:______________________________
Blood Borne Pathogens
Identification and Prevention of Child Abuse (FAP)
USDA CACFP Requirements
Nutrition, Obesity Prevention, Fitness and Meal Service
Fire Prevention, Protection and Emergency Evacuation (Indoor, Outdoor and Vehicle)
Safety
         Emergency procedures and preparedness
         Child Safety
         Safety Data Sheets
         Personal Protective Devices
         Back Injury Prevention
Safe Infant Sleep Practices/SIDS/Tummy Time (Programs 0-5 only)
3. Assessment
CDC Child Abuse Risk Assessment Tool (CARAT)/Environmental Rating Scale
Child Development Associate (CDA) - original or renewal
School Age Credential - original or renewal (if applicable)
Your Role in the Inspection Process
4. Additional Training Directly Related to Specific Position (such as Virtual Lab School, Better Kid Care, Kids Included Together, etc)
TRAINING HOURS TOTAL
SECTION
1
2
3
4
TOTAL
CLOCK
HOURS
VERIFICATION OF COMPLETION OF ANNUAL TRAINING
TITLE
TRAINER INITIALS
EMPLOYEE INITIALS
DATE COMPLETED
CLOCK HOURS
2. Accountability, Safety, Fire, Nutrition and Health Procedures (Continued)
TRAINER INITIALS
EMPLOYEE INITIALS
DATE COMPLETED
CLOCK HOURS
4. Additional Training Directly Related to Specific Position (such as Virtual Lab School, Better Kid Care, Kids Included Together, etc) (Continued)
TITLE
TITLE
CLOCK HOURS
DATE COMPLETED
EMPLOYEE INITIALS
TRAINER INITIALS
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